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Purpose of this guidance 

The purpose of this guidance is to ensure that you are aware of:

1. How to activate your Firefly account

2. How to access your Firefly account

3. How to download the Firefly App
4. How the main Firefly page works

5. How to mark a task on Firefly as complete
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1. Activating Firefly Account
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1. Activating Firefly Account

Step 1:

Go to the school website:
www.woodbridgehigh.co.uk

Click on "Quick Links"

Click on "Firefly"

http://www.woodbridgehigh.co.uk
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1. Activating Firefly Account

Step 2:

On the Firefly log in page, press the link 
that says "Activate your account".
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1. Activating Firefly Account

Step 3:

Enter the email address the school 
already holds on record for you. This is 
your @woodbridgehigh.net account

Select "Activate account".
An email will be sent to you.
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1. Activating Firefly Account

Step 4:

Access your school email inbox.

Open the email from Firefly and 

select "Activate account".
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1. Activating Firefly Account

Step 5:

Enter the password of your choice, 
then choose "Save password".

You can always reset your 
password later if you forget it.
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1. Activating Firefly Account

YOU SHOULD NOW BE LOGGED IN TO FIREFLY

Please read the guidance for what to do when logging in to Firefly
every time after the initial activation



Kindness   Inclusion   Respect Excellence

2. Logging in to Firefly

Every time !
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2. Logging in to Firefly

Step 1:

Log in to Real Smart

Visit school website
www.woodbridgehigh.co.uk

Click on "Quick Links"

Click on "Google Drive"

http://www.woodbridgehigh.co.uk
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2. Logging in to Firefly

Step 2:

You will be taken to the

Real Smart Home Page

Click on "Google Mail"

You should be taken 
to your school 
email account

If you cannot see your 
school emails then close 
Chrome and try again!

If this doesn't work, 
contact your teacher
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2. Logging in to Firefly

Step 3:

Go back to the

Real Smart Home Page

Click on "Firefly"
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2. Logging in to Firefly

Step 4:

Log in to "Firefly"
using "Student login: 
Google Account"



Kindness   Inclusion   Respect Excellence

2. Logging in to Firefly

You should now get through to the Firefly Home Page
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3. Downloading the Firefly App 
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3. Downloading the Firefly App 

At Woodbridge High School
we do not have physical 
student planners so it’s 
important to know how to 

use the app on your 
mobile phones/tablet 
devices to see all the tasks 
you have due, where ever 
you are.
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3. Downloading the Firefly App 

Go to the app store and search 
for "Firefly for Students" then 
click "Get" then click "Install"

You might be prompted to 
enter your icloud password

IOS (Apple) Android

Open the play store 
and search for "Firefly 
for Students" then 
select "Install" then 
choose "Accept"
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3. Downloading the Firefly App 

Enter the school code

WOODBRIDGEHIGH

Enter your Firefly log in details

You should now be logged in!
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4. Understanding Main Firefly Page 
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4. Understanding Main Firefly Page 

Messages and important 
information

e.g. Information about Charity 
events, School performances, 
Sporting events etc
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4. Understanding Main Firefly Page 

Tasks

The majority of 
these tasks will be 
PPR Tasks for 
students to complete 
at home.

It may also include
(i) cover work if a 
teacher is away 
(ii) lesson resources 
for lessons.

Contact details for 
Year Coordinators
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4. Understanding Main Firefly Page 

Useful links

Google classroom
Woodbridge Website
Parent Pay
Student Email
Wellbeing self-referral

Student's 
timetable
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5. Marking a Task as Completed 



How are PPR tasks set? 

- Instructions given on Firefly. 

- Firefly will say if PPR task is
PRACTICE, PREPARATION and/or 

RETRIEVAL
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5. Marking a Task as Completed 

Student's TASKS

You can filter 
your tasks page 
so it only shows 
tasks that 
you still 

have "To do"

Click on a task 

to access full 
instructions
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5. Marking a Task as Completed 

Once you have 
completed a 

task click

"Mark as 
Done"

If your teacher 
has asked you 
to upload 
your work click 

on "Send a 
File"
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5. Marking a Task as Completed 

You can return the 
task to the to do list 

by clicking on

"Mark as To Do"



1. Have you activated your Firefly 
account?

2. Can you access Firefly?

3. Have you downloaded the 
Firefly App?

4. Can you mark a task as Completed?

Checklist 
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Queries about PPR: 
Form Tutor and Subject Teacher in the first instance

Queries about accessing Firefly or the Firefly App:
IT Support. itsupport@woodbridgehigh.co.uk

Send us an email if you have any questions

mailto:itsupport@woodbridgehigh.co.uk

